INSTRUCTIONS FOR COMPLETING FORM 34

(may be handritten or typed)
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Enter your last name, first and middle names, exactly as it appears on your passport. Check
the appropriate Sex block.
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Enter your date of birth. Enter your nationality.
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Enter your physical residence in Korea (DO NOT ENTER YOUR UNIT ADDRESS). The zip code
for physical addresses on Yongsan is “140-766”. Enter your resident phone (if applicable) and
cell phone number.
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Enter your permanent address in the US along with a phone number. If you do not have a
permanent address, you must enter the address and phone number of your closest relative.
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Enter your sponsor’s unit of assignment, position title, and office phone number. Unit of
assignment must match unit listed on applicable certification memorandum.
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Enter your passport number, passport issue date, and passport expiration date (enter dates in
civilian format).
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Enter reason for application and enter your e-mail address.
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Application must be dated and personally signed by applicants ages 10 and older. Sponsor
must sign for applicants under age 10.



